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Kyle Barja
HR Specialist 
U.S. Environmental Protection Agency
OARM/HRMD-RTP 
109 T.W. Alexander Drive, Mail Code C639-02
Research Triangle Park, NC  27711
Phone: (919) 541-2477 Fax: (919) 541-2186
 

 
CONFIDENTIALITY NOTICE:  This message is being sent by or on behalf of an attorney.  It is intended exclusively for
the individual(s) or entity(s) to whom or to which it is addressed.  This communication may contain information that
is proprietary, privileged, or confidential or otherwise legally exempt from disclosure.  If you are not the named
addressee, you are not authorized to read, print, retain, copy, or disseminate this message or any part of it.  If you
have received this message in error, please notify the sender immediately by email and delete all copies of the
message.
 

From: Barja, Kyle 
Sent: Tuesday, April 10, 2018 8:36 AM
To: Hupp, Millan <hupp.millan@epa.gov>
Cc: Munoz, Charles <munoz.charles@epa.gov>; Taylor, Jeremy <taylor.jeremy@epa.gov>; Carr,
Dorothy <Carr.Dorothy@epa.gov>
Subject: Conditions Related to AD Appointment
 
Hi Millan,
 
Please review the attached memo for information regarding your new AD appointment and reply to
this email to acknowledge the conditions of the appointment. Let me know if you have any
questions.
 
Sincerely,
Kyle
 
 
Kyle Barja
HR Specialist 
U.S. Environmental Protection Agency
OARM/HRMD-RTP 
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April 10, 2018



MEMORANDUM



SUBJECT:	Conversion to AD Appointment



FROM:	Kyle Barja, 

HR Specialist, RTP Shared Service Center 



TO:	            Millan Hupp



[bookmark: _GoBack]You have been selected for a new appointment with the U.S. Environmental Protection Agency. This memorandum is to officially inform you of your position of Director of Scheduling and Advance, AD-0301-00. 



This position is an Excepted Service Administratively Determined (AD) position.  Pursuant to the authority vested in the Administrator under Public Law 95-190, your compensation for this position has been set at $88,450 per annum.  Your acceptance of this position means that: (1) your position is not in the competitive service; (2) you will serve at the pleasure of the Administrator; and (3) termination of your appointment may occur at any time upon notice thereof.  During a change in Administration, each position is generally reviewed on a case-by-case basis to determine if they meet the needs of the new Administration’s goals and objectives for the Agency.



Information About Your Position



· The effective date of your new appointment will be April 10, 2018.

· Your annual salary will change to $88,450.

· Your position is located in the Office of the Administrator; Washington, DC.  

· You will continue to work a full-time schedule.

· Your elected employee benefits will carry over from your previous AD appointment to this one. Because you are a current EPA employee, you cannot make any changes to your elected benefits until the scheduled open season period. If you have any questions regarding employee benefits, please contact Nigel Tillman at tillman.nigel@epa.gov or 919-541-2070.



If you have questions, please feel free to contact me at barja.kyle@epa.gov or 919-541-2477.



Please reply to this email to acknowledge the conditions of your new appointment. 
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